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	Position applied for:
	

	Full name:
	

	Address:

Postcode:
	

	Home Tel no:
	
	Mobile Tel no:
	

	Email Address:
	

	National Insurance No:
	

	Do you have a full driving license?                                     yes(        no(

	Education & Professional Qualifications

	Subject/Qualification
	Place of study 
	Grade/Result
	Year

	
	
	
	

	Please list any training courses which you have attended which may be relevant to the job you wish to apply for:

	Course Title
	Training Provider
	Duration
	Date Completed

	
	
	
	


	Work History (present employment first: if more than one post held at same nursery please give details.)

	Employer (Name  & address)
	Job title
	from
	to
	Brief details of duties
	Reason for leaving

	
	
	
	
	
	

	Experience relevant to the role applied for:

(Pay careful attention to the job description and person specification) 

	 (please use a continuation sheet if required) 


	Supporting Statement

	Please state the reasons why you should be considered for this position: include past experience; aspirations for the future and what expertise you can bring to the role.  (please continue on a separate sheet if needed)



	Interests and hobbies (please include sport/social activities & club memberships)



	Medical History  (please give details of any serious accidents, disabilities or illness)
Number of working days lost to illness in last two years:

Number of occasions;



	REFERENCES    

Please give contact details of two referees one of whom should be your present/most recent employer.  References will not be taken up until an offer of employment has been made.

	Present/Most recent employer
Name:

Address:

Postcode:

Tel No:

Occupation:
	Name:

Address:

Postcode:

Tel No:

Occupation

	Where did you see the post advertised?
	

	Declaration
The job which you are applying for involves substantial access to children and is therefore exempt from the Rehabilitation of Offenders Act, 1974. You are therefore required to declare any convictions or cautions you may have, even if they would be regarded as “spent2 under this act. The information you give will be treated in confidence and will only be taken into account in relation to an application where the exemption applies:

The disclosure of a criminal record will not debar you from appointment unless the Company considers that the conviction renders you unsuitable for appointment. In making this decision we will consider the nature of the offence, how long ago and what age you were when it was committed and any other factor which may be relevant.

Failure to declare a conviction may however, disqualify you from appointment or may result in summary dismissal if the discrepancy comes to light.

We have a written policy on the recruitment of ex-offenders, which is available on request.

	Have you any previous convictions/been cautioned/been bound over?     Yes       No  (please circle)

If yes please give details:



	All successful candidates will be subject to an enhanced Criminal Records Bureau (CRB) check

1. I acknowledge that an appointment if offered will be subject to satisfactory medical clearance.  Currently I am in good health

2. I declare that that I have not been convicted of any criminal offence spent or otherwise (the post is exempt from the provisions of the Rehabilitation of Offenders Act)

3. I declare that the information given on this form is correct and understand that on appointment any misleading statements or deliberate omissions will be regarded as grounds for disciplinary action.
Signature …………………………………………………..   Date………………………………….


Equal Opportunities
Portland Nurseries Limited takes great care to treat each individual as a person in their own right, with equal rights and responsibilities to any other individual of a similar age, whether they be adult or child.  Discrimination under sex, race, religion, colour, creed, marital statues, ethnic or national origin, or political belief, has no place within Portland Nurseries. 

   The Nursery staff are committed to: encourage positive role models, displayed through toys, imaginary play and other activities that promote non-stereotyped images: select books to promote such images; regularly review our child-care practice to remove practices that discriminate.
We aim to ensure that individuals are recruited, selected, trained and promoted on the basis of occupational skill requirements.  
Portland Nurseries Limited is an Equal Opportunities Employer and will ensure that no job applicant or employee will receive less favourable treatment on the grounds of age, gender, marital status, race, religion, colour, cultural or national origin or sexuality, which cannot be justified as being necessary for the safe and effective performance of the work or training for the work.

	Office Use Only

	Interview
	Yes/ No

	Interview Date
	

	Interviewers
	

	Photocopy of certificates


	

	Proof of Identification
	


Office use only - Date received








